
City of Center 
312 Lincoln Ave N, Center, ND 58530 

Phone: 701•794-3502 Email: Cityofcenter@westriv.com 

Civic Center Rental Application 

Contact information 

Name of Organization: 

Contact Person: Telephone: 

Address: Email: 

City/State/ Zip Code: If applying as a non-profit, please provide Tax ID# 

Reservation Request 

_ Large Hall _ East Room _ Kitchen Bar _ Board Room _ Parking Lot _sound System 

Date Requested: Day Of Week: SU M TU w TH F SAT 

□ □ □ □ □ □ □
------

Start Time: End Time: 

Event Information 

Title of Event: 

Brief Description: 

Open to the Public?: __ YES __ NO Will Alcohol be served /sold?: __ YES __ NO 

I Will Food be-Served?:
-- YES -- NO Music or live band?: 

--

YES NO

I If yes which one? 

OFFICE USE ONLY SHERRIF DEPARTMENT USE ONLY 

Is Security Required: Yes __ No (initial) Is Security Required: Yes __ No __ (initial) 

□
Security Company Being Utilized Number of Security Agents (initial) 

Contact Information: Date: 

(Security Company Must Be Approved By Sheriff and City 

Notified 1.4 Days Prior To Event} 



Civic Center Rental Information and General Rules for use 

A. General Information

I have read and acknowledge Section A pertaining to General Information ___ (initials) 

1. Security must be provided if there is live music and/or alcohol being sold

The City of Center requires that security must remain present through entire event 

The number of security officers required is dependent on the max number of expected guests 

0 - 50 Guests - 1 Officer 

50 - 300 Guests - 2 Officers 

+ 1 officer for every 150 guests over 300

Special Arrangements May Be Allowed With Both The Sherri/f's and City Councils Approval 

2. Application must be completed and returned at least 14 calendar days prior to the date of event.

3. Applications may be revoked and /or denied at any time if there is any violation of these rules or any

abuse of the privilege of using a city building or equipment.

B. Rental Rates and Payments

I have read and acknowledge Section B pertaining to Rental rates and payments (initials) 
---

1. Payment and is required before keys to the building will be issued. Payment must be made by check,

money order (payable to the City of Center) or exact cash.

2. Rental is only for the room/ rooms requested on application. The lobby, hallways, and parking Jot are

public access way and not part of the rental. No tables, Chairs, or other equipment may be piled outside

of the room you have rented.

3. Rates are as listed :

C. Miscellaneous

Large haf/ - resident $50.00/ Non-resident $75.00

East Meeting Room -resident $30.00/Non-resident $40.00 

Kitchen- resident $75.00/Non-resident $100.00 

Board room- resident $30.00/Non-resident $40.00 

Bar-$30.00 

Mic-$100.00 Deposit (deposit will be returned when mic is returned) 

I have read and acknowledge Section C pertaining to Miscellaneous (initials) 
---

1. All meeting/events must comply with all Federal, State, and Local Laws

2. Smoking is prohibited in any City Building and within 20 feet of entrance, exit, or open window of any

building open to the public.

3. Animals, except trained service animals, are not permitted in city buildings

4. Group composed primarily of minors must have a supervising adult

5. Key must returned the following business day , if keys are lost the individual on the application will be

responsible to replace each key.


